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To,
___________________,
___________________,

___________________,

Sub: Intimation of Unsuitability/Loss/Damage of Customer Supplied materials

This is in reference to your supply of following materials (refer your delivery challan no._________; dated__________):
1. While doing incoming inspection, it has been found that the supplied material is not suitable and hence it is returned, herewith. 
2. The part/full of your supplied material is unfortunately has been lost/damaged at our end and thus we are ready for any compensation (if applicable).
The above information is for your record.
Dated:

Principal
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